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  CUTTER GALLERY ARLINGTON

Exhibition Preparation Guidelines


The Cutter Gallery is a non-profit, volunteer organization dedicated to bringing art to the local community to foster greater appreciation.  The Cutter Gallery is situated in the Jefferson Cutter House, a town building, in the center of Arlington.  The Cutter Gallery works with the town to provide the gallery wall space on a monthly or bi-monthly basis.  Since the Town does schedule the use of the room for other town and non-town meetings, the Cutter Gallery works closely with the Town Planning Office to set dates for use of the space.

General Guidelines:

· The Gallery Committee works with the Town to confirm the availability of the space during the exhibition month(s)
· The Gallery Committee will provide a key or access to the space to the exhibitor for the exhibition month(s)
· The Exhibitor will pre-confirm the following dates during that month so that the Committee can lock these in with the Town:

· Exhibition Hanging:  This will be the date/time at the beginning of the month(s) where the exhibitor will install the show.  The exhibitor is responsible to install and provide the hardware (hooks, wiring, nameplates, Art List) for the installation

· Opening Reception:  This will be the date/time of the public exhibition opening

· Closing Reception (Optional):  This will be the date/time of the final exhibition and/or de-installation.  The exhibitor is responsible to de-install the show, remove all hardware, and patch any holes created in the installation

· Artist Hours:   These will be the dates/times during the month(s) when the artist is in residence at the gallery

· The Town does not charge the Cutter Gallery or the Artist for the use of the space, but does request a 10% contribution of any sales made during the exhibition.  This helps to defray the costs of maintaining the space and ensuring the Gallery continues to thrive

· The exhibitor is responsible for the safekeeping of the art while it is on display and that the Town has no liability for theft or damage.

The Gallery is a ground floor, handicap accessible space.  The Gallery comes equipped with a small side room with sink and refrigerator to support refreshment preparation for the events.  The Gallery also has restrooms located on the same level for convenience.
If you choose to serve alcohol at a reception event, please call the Arlington Town Selectman’s Office at least 3 weeks before your event to apply for the one day permit.
There is a Municipal Town Parking lot just behind the Gallery that accommodates guests, visitors, and invitees.  The parking lot does charge for parking on Saturday day time, but is free on Sundays.  This may influence decisions on when to hold opening/closing receptions for the public.

Please let us know if we can answer any other questions that may arise.  Thanks you.  

The Gallery Committee

Cutter Gallery

Jefferson Cutter House

611 Massachusetts Avenue

Lower Level – Rear Door 

Arlington, MA 02474
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